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Application for Student Bus Transport          2026 
 
Family details 

Name of person 
completing form 

 

Home Address 
 

Email address  

Mobile No.  

Emergency Contact  Mobile number  

 
Students applying for Bus Transport 
                  Family Name         First Name   Year Level           Medical Information 

    

    

    

    

Additional details 
 

 
Bus Transport request 

Please select one    ☐ Full time         ☐  AM (one way only)            ☐    PM (one way only) 

Requested commencement date 

Will anyone be waiting at the bus pick up / drop off location?                                ☐      Yes       ☐    No 

If you answer yes to the last question, and no one is at the designated drop off location, the driver will 
complete the route and return the student/s to the College Reception. You will need to collect your 
child/ren. 
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Agreement 

1. I will ensure my child’s bus fees are paid in advance or by functional direct debit. Yes / No 

2. I accept the College’s Terms & Conditions of Student Bus Travel Yes / No 

3. I have received the Queensland Transport Department’s booklet, Code of Conduct for 
School Children Travelling on Buses. I acknowledge and support the College’s 
requirement to implement and uphold these guidelines. 

 
Yes / No 

4. I will teach, discuss, and promote safe bus travel with my child/ren. Yes / No 

5. I give permission for my child/ren to travel on the College buses to and from all the 
allocated pick-up and drop-off points. 

Yes / No 

6. I will make any requests for changes to the details listed in the Application Form  
by filling a change of details form and sending it to the College Bus Manager in a timely 
way – at least 2 full working days’ notice is required. 

 
Yes / No 

Applicant Signature 
 

Date 
 

 
 
 
Please indicate the preferred methods of Bus Transport payment 

Payments to be received prior to bus travel commencing 

☐ Added into fortnightly Direct Debit payments with School Fees 

☐ Annual upfront payment before Term 1, 2025 commences. 

 
Next Step in the Application Process  
1. Return pages 7 & 8 to Reception at Staines Memorial College. Or email: bus@staines.qld.edu.au  
2. The SMC Bus Manager will review and process your request (48 hours required)  
3. The SMC Bus Manager will contact you to discuss your request details and will confirm or decline the 
application.  
4. If accepted, the SMC Bus Manager will send you a confirmation letter stating pick up & drop off details, 
this needs to be signed by the parent/caregiver and returned to the bus manager before the student can 
catch the bus.  
5. You must make arrangements for payment with SMC Administration before commencing bus travel.  
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