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1. PREAMBLE 

1.1 Christian Community Ministries Limited (ABN 96 105 961 135) (CCM) is a not-for-profit company 
limited by guarantee, registered with Australian Charities and Not-for-profits Commission (ACNC). 
Governance responsibility for the ministries and operations of CCM and the CCM Group ultimately 
rests with the Board of Directors of Christian Community Ministries Limited. 

1.2 CCM is the corporate member of other entities that together with CCM comprise the Christian 
Community Ministries Ltd_ACNC Group. 

1.3 CCM is an approved operator of Early Childhood Education and Care (ECEC) Services in 
Queensland (Approved Provider PR-00001134). 

1.4 Christian Community Ministries Registered Training Organisation (RTO #31056) is nationally 
registered to provide a range of vocational education and training courses. 

1.5 CCM schools seek to provide a distinctly Christian education from a Biblical worldview which 
transforms lives through spiritual formation, academic growth and character development. 

2. DEFINITIONS 

2.1 CCM means Christian Community Ministries Limited.  

2.2 Governing Body means the Directors of Christian Community Ministries Limited who are the 
appointed individuals responsible for the overall direction of the organisation, and for ensuring 
compliance with all legislative and other criteria relevant to the operations of the College(s). 

2.3 College means the Colleges (schools) and associated ECEC services owned or operated by 
Christian Community Ministries Limited in the state of Queensland — which include: 

• Chinchilla Christian College and Chinchilla Christian College Kindergarten; 
• Dalby Christian College and Dalby Christian College Early Learning Centre; 
• Endeavour Christian College; 
• Groves Christian College, Groves Christian College Early Learning Centre, Kindergarten 

and Outside School Hours Care Service; 
• Livingstone Christian College and Livingstone Christian College Early Learning Centre; 
• Staines Memorial College and Staines Memorial College Kindergarten; 
• Warwick Christian College; 
• Whitsunday Christian College and Whitsunday Christian College Outside School Hours  

Care Service. 

2.4 Student refers to a child aged under 18 years of age who is formally enrolled at the College.  The 
same protection process will be followed for students who turn 18 while formally enrolled at the 
College.  

2.5 ECEC Student refers to a student formally enrolled in an Early Childhood Education and Care 
service, which includes an Outside School Hours Care service.  

2.6 Staff Member refers to a person working in any capacity for the College (paid or volunteer) including 
those involved in teaching or administration, bus drivers, cleaners, property services workers, VET 
trainers, sporting coaches or referees, teacher assistants or teacher aides, early childhood 
educators, and volunteer roles. 

2.7 Teacher means a person who is employed as such at the College, who holds valid teacher 
registration with the Queensland College of Teachers, and may be appointed on a full-time, part-
time, fixed-term or casual basis.  

2.8 Principal means the most senior person in authority at the relevant College at any given time, or 
their delegate.  
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2.9 Child Protection means responding to physical or sexual abuse, or harm related to physical or 
sexual abuse — actual, likely or suspected. 

2.10 Early Childhood Education and Care Professional and ECEC Professional means a staff 
member who is a nominated supervisor or an educator for an approved education and care service 
for which CCM is the approved provider under the Education and Care Services National Law 
(Queensland).  

2.11 Harm to a child, is any detrimental effect of a significant nature on the child’s physical, psychological 
or emotional wellbeing.  As stated in Section 9 of the Child Protection Act 1999 (Qld): 

(a) It is immaterial how the harm is caused. 

(b) Harm can be caused by: 

(i) physical, psychological or emotional abuse or neglect; or 

(ii) sexual abuse or exploitation. 

(c) Harm can be caused by: 

(i) a single act, omission, or circumstance; or 

(ii) a series or combination of acts, omissions, or circumstances. 

2.12 A child in need of protection is a student who, as defined in Section 10 of the Child Protection Act 
1999 (Qld): 

(a) has suffered significant harm, is suffering significant harm, or is at unacceptable risk of 
suffering significant harm; and 

(b) does not have a parent able and willing to protect the child from the harm.  

2.13 Sexual abuse, in relation to a relevant person, includes sexual behaviour involving the relevant 
person and another person in the following circumstances as described in Section 364 of the 
Education (General Provisions) Act 2006 (Qld): 

(a) The other person bribes, coerces, exploits, threatens or is violent toward the relevant 
person; 

(b) The relevant person has less power than the other person; 

(c) There is a significant disparity between the relevant person and the other person in 
intellectual capacity or maturity. 

3. PURPOSE AND SCOPE 

3.1 The purpose of this policy is to establish protocols and processes about (a) how the College will 
respond to harm, or allegations of harm, regarding students, and (b) appropriate conduct of the staff 
and students at the College and/or ECEC. 

3.2 This policy applies with respect to students and employees – including full-time, part-time, 
permanent, fixed-term and casual employees – as well as contractors, volunteers and people 
undertaking work experience or vocational placements at the College and covers information about 
the reporting of harm and abuse.  

4. POLICY STATEMENT  

4.1 Student protection and wellbeing is of paramount importance to CCM. CCM’s commitment to the 
protection of children is based on our belief that each person is made in the image of God.  Our 
ethos compels us to provide a safe and supportive environment for all. 

4.2 All staff must meet legislative requirements for working with children, prior to engagement by CCM.  
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4.3 Staff have a responsibility to respond when it is suspected that a student has been harmed, is at risk 
of harm or when a reasonable suspicion of harm is formed. 

4.4 Staff have a responsibility to comply with mandatory reporting obligations specified in legislation. 

4.5 CCM will provide mandatory annual Child Protection training for all staff and will retain records of 
completed training indefinitely. 

4.6 Students will be instructed in the process for seeking assistance should they be exposed to harm, 
experience harm, or have concerns about their safety. 

5. HEALTH AND SAFETY 

5.1 The College has written policies in place about the health and safety of its staff and students in 
accordance with relevant workplace health and safety legislation, including the Work Health and 
Safety Act 2011 (Qld) and the Working with Children (Risk Management and Screening) Act 2000 
(Qld). 

6. RESPONDING TO REPORTS OF HARM 

6.1 When the College receives any information alleging harm to a student (other than harm arising from 
physical or sexual abuse) it will deal with the situation compassionately and fairly to minimise any 
likely harm to the extent it reasonably can. This is set out in the CCM Child Risk Management 
Strategy.  Information relating to physical or sexual abuse is handled under obligations to report set 
out in this policy.  

7. CONDUCT OF STAFF TOWARDS STUDENTS 

7.1 All staff must ensure that their behaviour towards and relationships with students reflect proper 
standards of care for students. Staff, contractors and volunteers must not cause harm to students.  

If a student considers the behaviour of a staff member to be inappropriate, the student should report 
the behaviour to a College Child Protection Officer.   

7.2 A staff member who receives a report of inappropriate behaviour must report it to the College 
Principal. Where the Principal is the subject of the report of inappropriate behaviour, the staff 
member must inform the CCM Chief Executive Officer or another member of the College’s governing 
body.  

8. REPORTING OF SEXUAL ABUSE 

8.1 If a staff member becomes aware, or reasonably suspects, in the course of their employment at the 
College, that any of the following has been sexually abused by another person: 

(a) a student under 18 years attending the College; 

(b) a pre-preparatory or kindergarten aged child registered in a pre-preparatory or kindergarten 
learning program at the College; 

(c) a person with a disability who: 

(i) under section 420(2) of the Education (General Provisions) Act 2006 (Qld) is being 
provided with special education at the College; and 

(ii) is not enrolled in the preparatory year at the College; 

then the staff member must give a written report about the abuse or suspected abuse to the Principal 
or to a Director of the governing body immediately.  
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The College Principal or the Director must immediately give a copy of the report to a police officer. If 
the first person who becomes aware or reasonably suspects sexual abuse is the College Principal, 
the Principal must give a written report about the abuse, or suspected abuse to a police officer 
immediately and must also give a copy of the report to a Director of the governing body immediately. 

8.2 A report under this section must include the following particulars: 

(a) the name of the person giving the report (the first person); 

(b) the student’s name, age and sex descriptor; 

(c) details of how to contact the child 

(d) details of the abuse including the basis for the first person becoming aware, or reasonably 
suspecting, that the student has been sexually abused by another person  

(e) particulars of the identity of the person who has abused, or is suspected to have abused, the 
student; and 

(f) particulars of the identity of any other person who may be able to give information about the 
abuse or suspected abuse.   

8.3 The provisions of Clause 8.1 and 8.2 above, accord with the requirements of Section 366 of the 
Education (General Provisions) Act 2006 (Qld). 

9. REPORTING LIKELY SEXUAL ABUSE 

1.1 If a staff member reasonably suspects in the course of their employment at the school, that any of 
the following is likely to be sexually abused by another person: 

(a) a student under 18 years attending the College; 

(a) a pre-preparatory or kindergarten aged child registered in a pre-preparatory or kindergarten 
learning program at the College; 

(b) a person with a disability who: 

(i) under section 420(2) of the Education (General Provisions) Act 2006 (Qld) is being 
provided with special education at the school; and 

(ii) is not enrolled in the preparatory year at the school. 

then the staff member must give a written report about the abuse or suspected abuse to the Principal 
or to a Director of the school’s governing body immediately.  

The College Principal or the Director must immediately give a copy of the report to a police officer. If 
the first person who becomes aware or reasonably suspects sexual abuse is the College Principal, 
the Principal must give a written report about the abuse, or suspected abuse to a police officer 
immediately and must also give a copy of the report to a Director of the governing body immediately. 

1.2 A report under this section must include the following particulars: 

(a) the name of the person giving the report (the first person); 

(b) the student’s name, age and sex descriptor; 

(b) details of how to contact the child; 

(c) details of the abuse including the basis for the first person becoming aware, or reasonably 
suspecting, that the student has been sexually abused by another person;  

(d) particulars of the identity of the person who has abused, or is suspected to have abused, the 
student; and 

(e) particulars of the identity of any  other person who may have information about the abuse or 
suspected abuse.  



Child protection policy for Queensland-based School Education and Early Childhood Education and Care Services 
  Version 3.2 

3 November 2023   Page 8 of 10 

9.2 The provisions of Clause 9.1 and 9.2 above, accord with the requirements of Section 366 of the 
Education (General Provisions) Act 2006 (Qld). 

10. REPORTING HARM RELATED TO PHYSICAL OR SEXUAL ABUSE 

10.1 Section 13E (3) of the Child Protection Act 1999 (Qld) requires that, if a doctor, a registered nurse, a 
teacher or an early childhood education and care professional forms a 'reportable suspicion' about a 
child “in the course of their engagement in their profession”, they must make a written report.  

10.2 A reportable suspicion about a child is a reasonable suspicion that the child:  

(a) has suffered, is suffering, or is at unacceptable risk of suffering, significant harm caused by 
physical or sexual abuse; and 

(b) may not have a parent able and willing to protect the child from the harm. 

10.3 The doctor, nurse, teacher or early childhood education and care professional must give a written 
report to the Chief Executive of the Department of Child Safety, Youth and Women – or another 
department administering the Child Protection Act 1999 (Qld).  The doctor, nurse, teacher or early 
childhood education and care professional should give a copy of the report to the Principal. 

10.4 A report under this section must include the following particulars: 

(a) state the basis on which the person has formed the reportable suspicion; and 

(b) include the information prescribed by regulation, to the extent of the person’s knowledge. 

11. REPORTING TO THE ECEC SERVICE REGULATORY AUTHORITY  

11.1 Regarding early childhood education and care services, complaints alleging that a serious incident 
has occurred or is occurring while a child was or is being educated and cared for at the service or 
that the National Law has been contravened, will be reported to the Regulatory Authority within the 
specified timeframe. 

11.2 If the child is an ECEC student, in accordance with the Education and Care Services National Law 
(Queensland) Act 2011 Part 6 and the Education and Care Services National Regulations, Chapter 
4, notification will be given to the Regulatory Authority, within seven days of:  

(a) Receiving notification of the suspension or cancellation of a working with children card or 
teacher registration of, or disciplinary proceedings under an education law of a participating 
jurisdiction in respect of, a nominated supervisor engaged by the service.  

(b) Any incident where the Nominated Supervisor or Principal reasonably believes that physical 
or sexual abuse of a child has occurred or is occurring while the child is being educated and 
cared for at the College. 

(c) Any allegations that physical or sexual abuse of a child has occurred or is occurring while 
the child is being educated and cared for at the College.  

(d) Circumstances arising at the College ECEC service that pose a risk to the health, safety or 
wellbeing of a child.  

11.3 The Nominated Supervisor will ensure an ‘incident, injury and trauma record’ is kept in accordance 
with the College ECEC Service Incident, Injury and Trauma Policy.  

12. RESPONSIBILITIES UNDER CRIMINAL CODE ACT 1899 (QLD) 

12.1 The Criminal Code Act 1899 includes two offences that pertain to the failure to report a child sexual 
offence and the failure to protect a child against a child sexual offence. A child sexual offence is an 
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offence of a sexual nature by an adult against a child under 16 years or a person with an impairment 
of the mind.  

(a) Failure to Report:  Under Section 229BC of the Code, all adults must report sexual offences 
against a child by another adult to police as soon as reasonably practicable after the belief 
is, or ought reasonably to have been, formed. Failure to make a report, without a reasonable 
excuse, is a criminal offence. This offence applies to all adults inclusive of students 18 years 
or older, as well as parents/guardians and volunteers at the school. A reasonable excuse not 
to make a report under the Criminal Code Act 1899 includes that a report has already been 
made under the Education (General Provisions) Act 2006 (reporting sexual abuse or likely 
sexual abuse) and the Child Protection Act 1999 (reporting significant harm or risk of 
significant harm) as per this policy. 

(b) Failure to Protect:  Under Section 229BB of the Code, all adults in positions of power or 
responsibility within institutions to reduce or remove the risk of child sexual offences being 
committed must take reasonable steps to protect children in their care from a child sexual 
offence. A failure to protect is an offence. 

13. AWARENESS, ACCESSIBILITY AND TRAINING 

13.1 The College will inform staff, students and parents of its processes relating to the health, safety and 
conduct of staff and students. The CCM Child Protection Policy for Queensland-based School 
Education and ECEC Services will be published on the College website.  

13.2 Processes relating to the health, safety and conduct of staff and students are accessible on the 
College intranet and will be available on request from the College administration.  

13.3 The College will train its staff in processes relating to the health, safety and conduct of staff and 
students on their induction and will refresh training annually.  

13.4 The College will ensure it is implementing processes relating to the health, safety and conduct of 
staff and students by auditing compliance with the processes annually. 

13.5 The College Principal is responsible for appointing College Child Protection Officers and maintaining 
a register of the same as well as current contact details for agencies to whom Child Protection 
reporting is required.  

14. COMPLAINTS PROCEDURE 

14.1 Suggestions of non-compliance with College processes may be submitted as complaints under the 
College’s complaints policy and procedures.  

15. CONSEQUENCES OF BREACH OF POLICY 

15.1 Conduct which breaches this policy may result in police investigation and criminal penalties as 
decided by legal processes. Further, breaches of this policy will attract College-imposed penalties 
additional to any imposed by law which, for a staff member, may include termination of employment.  

16. POLICY REVIEW 

16.1 This policy will be reviewed on a biennial basis or at any time at the absolute discretion of the 
governing body, including where such is necessary to address legal requirements.  
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