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Grow in Faith
 

For every student to
pursue a growing

relationship with Jesus
Christ and develop a
Biblical Worldview
through which they
make sense of their

world.

Grow in Learning

For every student to
strive for their personal

best and take ownership
of their learning. For

every student to achieve
at least one year’s

growth in learning every
school year, regardless
of their starting point.

Grow in Character
 

For every student to
develop thoughtfulness,

self-discipline, and
personal responsibility,
and demonstrate the

lifelong character
qualities of the Fruit of

the Spirit 
(Galatians 5:22-23).

Rationale
Staines Memorial College’s Behaviour Development and Discipline Policy is a key pillar in supporting “Learning
Pathways” success (the College’ overarching priority focused on “individual student growth and achievement”)
by setting clear standards of behaviour that promote safe, supportive and disciplined learning environments.
In disorderly situations, children cannot concentrate, teachers cannot teach, and classroom time is lost. This
compromises the individual’s right to learn and their social and emotional wellbeing. 
Student well-being is an important part of our college life. We recognise that developing a healthy sense of
wellbeing is fundamental to a student's success: academically, emotionally, physically and spiritually.

Background
Purpose of Policy 
This document provides a reference point for teachers to look up and enforce school expectations in a consistent
and fair way across the school.

Our Mission
To provide a distinctly Christian education.

Our Vision
To see lives transformed, as students:

Character Development: Vision 
Our vision is for all students to ‘Grow in Character’. We do this by promoting thoughtfulness, self-discipline and
personal responsibility in students and develop character qualities of love, joy, peace, patience, kindness, goodness,
faithfulness, gentleness, and self-control (Galatians 5;22-23).

Context: Staines Memorial College 
Affirms that each student is uniquely created by God, designed for a purpose.
Asserts that each student matters to God with their own distinctive God-given gifts and strengths. 
Intentionally develops Character Development as an integral part of the teaching and learning process. 
Believe achievement, presentation and behaviour in the College should reflect Christian, God-honouring values.
Is committed to the delivery of high-quality curriculum in safe, supportive and disciplined learning environments.

Purpose
Setting clear standards of behaviour that promote safe, supportive and disciplined learning environments enables
students to succeed now and in the future. “The standard you walk past is the standard you accept” (1). 
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Staff - Proactive and Pre-emptive 
Actively developing Godly character in students by explicitly teaching what we want to see.
When teachers create a proactive, pre-emptive, strengths-based classrooms, students learn better.
Successful and safe learning environments are built on clear, consistent boundaries .
Staff are to be proactive in explicitly setting, teaching, and modelling expected behaviours. 
Staff are to be proactive in identifying, acknowledging, and reinforcing positive behaviours.

clear class expectations
consistent predictable routines
proactive, pre-emptive
welcoming, calm, orderly 
strengths-based classroom
high expectations/high support
encourage and affirm desired behaviours
restorative practices

Response to inappropriate conduct – Staff (see SMC Restorative Practice Policy)
When a student misbehaves, the staff member role is to respond through a Restorative Practice lens.
Identify the misbehaviour with the student – focusing on the behaviour not the student.
Restorative Practice is effective when high expectations are accompanied by high levels of support.
Providing high levels of support and care for individuals to meet these expectations.
Better educate students towards self-directed right behaviour.
Apply consistent, appropriate and proportionate consequences. 
Enable students to take responsibility and to be accountable for the real consequences of wrongdoing.

Response to inappropriate conduct - Student
Acknowledge their behaviour choices and its impact on others.
Accept the consequences, apologise and seek restoration for undesired conduct.
Make choices that positively impact on their own learning and the learning of others.
Actively develop character that demonstrates respect, responsibility and building positive relationships.

Principles
All behaviour has a purpose.
We choose our own behaviour.
You can only control your own behaviour.
Our words and actions are evidence of our own character development.
We are accountable for the impact of our behaviour choices on others.

SMC Values

Respect
God, self, others, and property.

Responsibility
Accept responsibility for your actions and your learning.

Relationships 
Build positive relationships between students and staff.

  
SMC Student Conduct Statement: 

Students are intentionally guided to grow in character. As ambassadors of the college, students are expected to
conduct themselves at all times in a respectful, responsible and relational manner.
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Student Expectations
Students are intentionally guided to grow in character. As ambassadors of the college, students are expected to
conduct themselves at all times in a respectful, responsible and relational manner.

Respect

Respecting God provides a foundation for: 
Respecting and looking after yourself (Matthew 22:37-39) 
Respecting others- treating others as you would like to be treated (Luke 6:31) 
Respecting property- caring for our environment, and making restitution for any damage caused (Genesis 1:26-27) 

Context:
Respectful learning environments allow strong long-term positive relationships with school
Positive emotional space opens opportunities for learning
Students who feel they are in a safe, respectful environment are more likely to perform better academically

Behaviours that demonstrate respect for God, self, others, and property include:
Demonstrate obedience and respect for staff 
Using encouraging and supportive language 
Caring for others

Responsibility

 Accepting responsibility for your actions and your learning involves: 
Admitting when you don’t know something or need help (Luke 18:17) 
Admitting when you make a mistake or have done wrong things (Psalms 32:5)
Seeking to put things right and learning from experiences (Psalms 34:14)
Asking for God’s help to become who He wants (Ephesians 1) 

Context:
High accountability environments for conduct sets the foundation for Character development
Designed learning environments provide opportunity for students to be responsible for their own conduct
We are accountable for the impact of our behaviour choices on others

Behaviours that demonstrate responsibility include:
Being prompt and prepared for class
Wearing the uniform with pride
Taking ownership of your actions

Relationships

 Building positive relationships provides a foundation for: 
Seeking to develop a lasting rich relationship with God which will influence everything that we do (Luke 12:13-21). 
Loving others as Jesus loves us (Mark 12:30-31). 

Context:
Power of connection to learning is significant. 
Building relationship is key - no significant learning can occur without a significant relationship (Rita Pierson;1992).
Psychologically safe, supportive learning environments foster risk-taking/exploration, which drive learning.

Behaviours that build positive relationship include:
Seeking to build unity, acceptance, and harmony 
Valuing others and their needs
Restoring relationship when issues arise
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Foundation to Year 12

Action

Class Level Phase Level College Level

Individual classroom rewards 
Verbal/Non-verbal
praise/recognition
Positive messages on
values/achievement
Edumate “Give award” parent
notification
Awards: Primary: Student of the
Week
Awards: Secondary: “Shout-Out’s”
Awards:
Encouragement/Sporting/

       Cultural 
Awards: School Pride/Character
Strength 

Awards: Principal’s Recognition Annual College awards
          -Academic
          -Cultural
          -Character 
          -Community Service
          -Sporting
          -Supreme

Positive Behaviour – Acknowledgement and Tracking
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We encourage and reinforce positive behaviours through praise and public recognition.
SMC affirms and acknowledges positive and improved behaviour via public affirmation of positive behaviours and
planned affirmation via awards.

Staff have the opportunity to acknowledge positive behaviours, which takes the following form:

Restorative Practice
SMC staff intentionally teach and model behaviours that reflect our college values of Respect, Responsibility and
positive Relationships. Our college vision for Character Development is to promote thoughtfulness, self-discipline and
personal responsibility in students and develop character qualities of “love, joy, peace, patience, kindness, goodness,
faithfulness, gentleness, and self-control” (Galatians 5;22-23).

Despite the explicit teaching and recognition of the 24 Character strengths and intentional character development, we
recognize that student’s behaviour choices may, at times, demonstrate inappropriate conduct. In this situation staff
have a responsibility to rectify the matter through a Restorative process.

Our Restorative Practice lens acknowledges three fundamental principles:             
misbehaviour / conflict is a violation of people and relationships.
violations create obligations and responsibilities.
a restorative approach seeks first to put things right.

We operate restoratively by:
having high expectations and insisting on high standards of behaviour.
providing high levels of support and care for individuals to meet these expectations.
choosing to identify “the problem as the problem not the person as the problem.

Essential Skills for Classroom Management

Effective use of ESCM’s allows teachers to reduce time spent on managing conversations and increase time on
learning conversations. ESCM’s are not a substitute for well planned, innovative and engaging curriculum. 



Essential Skill Description

Language of Expectation

1. Establishing expectations Making rules

2. Giving Instructions Telling students what to do

3. Waiting and scanning Stopping to assess what is happening

4. Cueing with parallel acknowledgment Praising particular students to prompt others

Language of Acknowledgement
5. Body language encouraging Smiling, nodding, gesturing, moving near

6. Descriptive encouraging Praise describing behaviour

Language of Correction

7. Selective attending
Not obviously reacting to some bad
behaviour

8. Redirecting to the learning Prompting on-task behaviour

9. Giving a choice
Describing the student’s options and likely
consequences of their behaviour

10. Following through Doing what you said you would

Proactive measures to reduce discipline likelihood require staff intentionally designing the learning environment.
Staff are to set, model and explain the following:

clear class rules/expectations
consistent predictable routines
proactive, pre-emptive
welcoming, calm, orderly 
strengths-based classroom (focused on leveraging student strengths)
high expectations with high levels of support

In instances where correction of behaviour is required staff are to begin the process of discipline through conversation. 
Staff are to utilise their professional judgment for the most effective skill/s to employ when correction is required,
starting from a least intrusive approach “Selectively Attending” (ESCM 7) as appropriate to “Redirecting to the
Learning” (ESCM 8), “Give Choice” (ESCM 9), “Following Through” (ESCM 10). 

ESCM 9 “Give choice” is used after redirection to learning/task has not worked. “Give choice” engages students in
responsible thinking, to take ownership of their behaviour, and make positive choices. “Give choice” is a bounded choice
approach, the teacher sets the boundaries, applying the 3 key questions of “Give choice” based on Responsible Thinking
Classroom.

What are you doing?                        (student is provide an opportunity to self-assess their behaviour)
What should you be doing?             (student/teacher conversation focused on the learning task) 
What is most likely to occur if you continue to make these choices? (consider behaviour choices/outcomes)

This approach acknowledges the need to provide opportunity for students to learn appropriate behaviours, ensuring
that individual circumstances are recognised, and that the needs and rights of members of the school community are
respected. 

If a student’s behaviour significantly impacts the quality of teaching and the learning opportunities of other students to
learn in a safe, supportive, disciplined learning environment then the student is to be referred from the room to a 
“Buddy Room”. The “Buddy Room” process is governed by a specific set of procedures – see Buddy Room process.

Behaviour Support Process
Please find Conduct Reference Table - Edumate Recording on the following page.
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Proactive

 Pre-emptive strategies to reduce misbehaviour 
 Class environment

clear class rules/expectations
consistent predictable routines
proactive, pre-emptive
welcoming, calm, orderly 
strengths-based classroom
high expectations/high support

Level 1

 Level 1 Incidents (see Conduct Reference Table)
Where a student’s actions are considered low level behaviours (lateness to class, non-completion of
homework, low level disruption, minor uniform breach, minor physical contact, etc.)

 Communication:
Record: patterns of minor behaviour in Edumate by the staff member/s involved.
Notification to parents/caregiver sent in “weekly snapshot” report by email – Edumate generated.

 Response: Level 1: Managed by teacher (see Responding to Inappropriate Behaviour)
Class teacher or the teacher on duty to follow through with appropriate consequences or processes.

 Monitoring: Level 1
Support of students by Pastoral Care (Secondary) and Class Teachers (Primary) may take the form of
Monitoring Level 1 behaviour. This approach is designed to assist students in self-assessment and
modification of their own behaviour and provide timely information to parents/caregivers.
Heads of Character & Culture (Primary & Secondary) kept informed of progress by the teacher.

Discipline
Our college is committed to transforming lives, seeing our students grow in faith, learning and character.

College values of Respect, Responsibility, Relationship and intentional Character Development govern our responses to
misconduct. Consistency of appropriate and proportionate discipline responses to misconduct are essential in
sustaining high accountability environments and create the foundation for optimising student learning and wellbeing.

SMC affirms that each student is uniquely created by God, designed for a purpose and asserts that each student
matters to God with their own distinctive God-given gifts and strengths. We are therefore committed to the delivery of
high-quality curriculum in safe, supportive and disciplined learning environments to maximise these strengths. In
disorderly situations, children cannot concentrate, teachers cannot teach, and classroom time is lost. This
compromises the individual’s right to learn and their social and emotional wellbeing.

SMC is dedicated to the development of character and our student’s wellbeing. Our behaviour development policies and
procedures are focused on equipping students for successful lives in developing character that reflects the college
values of Relationship, Respect, and Responsibility. Specifically, building positive relationships, respecting God, self,
others, property and accepting responsibility for actions and learning.

“For this very reason, make every effort to add to your faith goodness; and to goodness, knowledge; and to knowledge,
self-control; and to self-control, perseverance; and to perseverance, godliness; and to godliness, mutual affection; and to
mutual affection, love.” (2 Peter 1:5-7)

Discipline Process Level 1

BEHAVIOUR DEVELOPMENT & DISCIPLINE   |  11



12  |   STAINES MEMORIAL COLLEGE

Discipline Process Level 2

Level 2

Level 2 Incidents (see Conduct Reference Table)
Repetitive Level 1 behaviours and Identified Level 2 behaviours.
Where a student’s actions disrupt the learning of others, teaching quality or other conduct that is ‘prejudicial to
the welfare, and/or good order and management of the College’.

 
Communication:

Record: Incident must be recorded in Edumate by the staff member/s involved (within school day)
Notification to parents/caregiver sent in daily Edumate report by email – Edumate generated Level 2
notification
#If you used the “Buddy Room” process: you are required to Inform parents and complete a, ‘Ready to Return
to Class.’
Heads of Character & Culture (Primary & Secondary) notify parents when a formal sanction is applied.
Formal sanction i.e. repeated lunchtime detention, after School Detention or Suspension.        
Heads of Teaching & Learning (Primary & Secondary) to notify parents in the case of Level 2 Secondary
Academic incident.

 Referral:  required
Tick “referral” - select Form Coordinator or for Level 2 Secondary Academic incident select Head of
Department.
Edumate conventions. Form Coordinator = Heads of Character & Culture.
Edumate conventions. Head of Department = Heads of Teaching & Learning.

Response: Managed by HoCC (see Responding to Inappropriate Behaviour)
Heads of Character & Culture to manage response to L2 behaviour incident. 

Monitoring: Level 2
Support of students by HoCC may take the form of Monitoring Level 2.
This approach is designed to assist students in self-assessment and modification of their own behaviour and
provide timely information to parents/caregivers.
Deputy Principal Character & Culture is to be informed of students’ progress by the HoCC
Parents/Guardians notified by HoCC.
Whilst on Monitoring, students are subject to monitoring conditions regarding illegibility to attend
extracurricular activity. See Monitoring Card process.
Level 1 – “Advisory” letter may be sent to parents.



Discipline Process Level 3

Level 3

Level 3 Incidents (see Conduct Reference Table)
Repetitive Level 2 behaviours and Identified Level 3 behaviours
Where a student’s actions disrupt the learning of others, teaching quality or other sustained/serious
misconduct that is ‘prejudicial to the welfare, and/or good order and management of the College’.

 Communication:
Record: Incident must be recorded in Edumate by the staff member/s involved (within school day)
Notification to parents/caregiver sent in daily Edumate report by email – Edumate generated Level 3
notification
Deputy Principal Character & Culture to notify parents.
Deputy Principal Teaching & Learning to notify parents in the case of Level 3 Secondary Academic incident. 

 Referral:  required
Tick “referral” - select Head of School or for Level 3 Secondary Academic incident select “Melanie Taber”
from “Staff member referral list”. On “Record Discipline” page in Edumate.
Edumate conventions. The Head of School is otherwise known as Deputy Principal Character & Culture.

Response: Managed by Deputy (see Responding to Inappropriate Behaviour)
Deputy Principal to manage response to L3 behaviour incident.

Monitoring: Level 3
Support of students by the Deputy Principal may take the form of Monitoring Level 3.
This approach is designed to assist students in self-assessment and modification of their own behaviour and
provide timely information to parents/caregivers.
Parents/Guardians notified by the Deputy Principal.
Whilst on Monitoring, students are subject to monitoring conditions regarding illegibility to attend
extracurricular activity. See Monitoring Card process. 
Re-entry interview will be arranged with the student, their parents, and the Deputy Principal and any other
appropriate persons to discuss the behaviour and consider implications for the students' enrolment
Level 2 – “Enrolment Continuing Conditions” letter to be sent to parents by Deputy Principal as required.
On student’s return a Level 3 Behaviour contract is to be implemented (Replicate: Continuing Conditions letter) 
On student’s return monitoring of behavior is to occur via a Monitoring Card overseen by the Deputy.
Subsequent breaches of the Level 3 Behaviour contract, extreme behaviour, or continued unacceptable
behaviour following a suspension will be referred to the College Principal.
This referral will result in a Level 3 – “Enrolment Review” letter to be sent to parents, with a subsequent
meeting required with the student, parents and relevant school personnel where the continuation of the
student's enrolment will be considered.

At the discretion of the principal, this meeting may be bypassed, and the student’s enrolment cancelled.

BEHAVIOUR DEVELOPMENT & DISCIPLINE   |  13



  Level 1: Response - Teacher Managed          
  This category of behaviour incident is to be responded to by the teacher who witnesses/intervenes in the incident. Level 1
  Responses and support. Inappropriate student behaviours at this level include but are not limited to:
  

Behaviour Responses may include: Support available

Minor physical contact 
Brief failure to follow direction
Teasing another student
Minor disrespectful attitude
Minor inappropriate language
Incorrect use of equipment
Non-compliance with routine
Minor property misuse 
Out of bounds (grounds)
Minor uniform breach
Technology violation – minor off task 
Late to class (5-10 min)
Disruption - class/playground
Minor disobedience 

Warning 
Refer: rules
Redirection 
Reseating (relocation in class)
Removal from an activity in class 
In class suspension of IT access 
Replace lost/stolen items 
Replace damaged items
Playground withdrawal
Redirected lunch-time activity
Teacher supervised detention 
Restorative conversation
Student apology/restitution 
Parent contact/interview
L1-Behaviour Monitoring  

Parent/caregiver
Teacher/s
Head of Character & Culture
Head of Teaching & Learning
College Chaplain

When to Record on Edumate

            When do I Edumate it?    Behaviour Level 1:           Record patterns of behaviour - 2/3 instances
 

                                                        Behaviour Level 2/3:       Required: Staff must record and select referral
                                                                                                   “Response” (flowchart) for appropriate referral pathway

14  |   STAINES MEMORIAL COLLEGE

Responding to Inappropriate Behaviours: Level 1 



Level 2: Response – Head of Character and Culture / *Head of Teaching and Learning Managed 
This category of behaviour incident results in referral to HoCC. Level 2 Secondary Academic incidents referral to *HoTL.  
Level 2 Responses and support. Inappropriate student behaviours at this level include but are not limited to:

Behaviour Responses may include: Support available

Inappropriate physical contact (rough
conduct)
Verbal/non-verbal threat/intimidation
Inciting others to threat/intimidate 
Bullying/harassment
Defiance/disrespect
Inappropriate/offensive language
towards others
Persistent non-compliance
Vandalism/graffiti/theft 
Breach – “No access”/”Out of Bounds”
area
Non-compliance to dress code
Sexual innuendo 
Truancy – class
Persistent disruption (*buddy room)
Technology Violation
Breach: Policy: Mobile 
Breach: Policy: Laptop
Breach: Policy: Computer/Internet Use
Breach: Student Driver Agreement
Not attending detention 
Refusal to complete work 
Lying 
*Repeated dis-engagement with the
curriculum
*Non-submission of draft 
*Non-submission/completion final
assignment
*Collusion/Plagiarism/Forgery/
Cheating

Interview/warning
*Academic resolution – HoTL
Restitution/cost recovery 
Lunchtime Detention
School community service
Confiscation/loss of privilege
Referred – Buddy Room (process) 
Restorative conference
Take home/cool down – intervention 
Redirected lunch-time activity -
extended
Suspension of IT access – short term
Parent contact/interview 
Individual Behaviour Support
Plan/Contract
L1-Advisory (letter)
L2-Behaviour Monitoring 
Referral/Deputy Principal
Suspension (given by HoCC or DPCC)

Parent/caregiver
Teacher/s
Head of Character and Culture
Head of Teaching and Learning
Counselling
Chaplains 

Responding to Inappropriate Behaviours: Level 2 
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Level 3: Response – Head of Character and Culture and Deputy Principal Character and Culture Managed
This category of behaviour incident results in referral to DPCC Level 3 Responses and support. Level 3 Secondary Academic
incidents referral to #DPTL. Inappropriate student behaviours at this level include but are not limited to:

Behaviour Responses may include: Support available

Aggressive physical contact (fighting)
Incitement of aggressive physical
contact (fighting)
Serious verbal/non-verbal
threat/intimidation
Sustained bullying/harassment
Inappropriate/offensive language
towards others
Illegal substances -
use/possession/sales
Weapons - use/possession/sales
Serious vandalism/graffiti/theft 
Sustained non-compliance/defiance 
Sustained non-compliance to dress
code
Serious sexualised behaviour
Sustained disruption 
Sustained disrespect
Truant from school
Conduct detrimental to good order of
the college
Conduct that brings the college into
disrepute
Conduct that adversely affects other
students
#Sustained disengagement from
curriculum
#Refusal to take part in a program of
instruction

Technology Violations

Filming of others using a device
Sharing inappropriate footage with
others 
Distributing inappropriate
footage/public platform 
Intentional bypassing of school
security systems
Illegal action via internet/mobile
Vexatious action against staff/school

Confiscation
#Academic resolution (DP - TL)
Restorative conference
Restitution/cost recovery 
Parent contact/interview
Alternative Timetable
Suspension IT access - extended
Exclusion - extracurricular events
Individual Behaviour Support
Plan/Contract
L2-Enrolment Continuing Conditions
(letter)
L3-Behaviour/Engagement Monitoring 
Suspension - external
(Contract/Monitoring) 
Referral/Principal
L3-Enrolment Review (Letter)
Recommend: Cancellation of
Enrolment

Parent/caregiver
Teacher/s
Head of Character & Culture
Head of Teaching & Learning
College Chaplain
Counselling
Deputy TL 
Deputy CC
Principal 
External referral

Responding to Inappropriate Behaviours: Level 3 
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  Head of Character & Culture / Deputy Principal Character & Culture

  Pastoral Support Group (PSG)
The PSG is a support mechanism for the Character & Culture Team assisting in responding to Level 2 incidents. 
Heads of Character & Culture assess daily behaviour reports and respond to Level 2 incidents with a range of responses,
one of which is to set detention/s for misbehaviour. 
The PSG will be supervised by Heads of Character & Culture.
Students will be placed on the PSG list only by Heads of Character & Culture and Deputy Principal.
Staff on roster will provide high levels of support in assisting students in self-assessment of their behaviour and the
strategies required to improve.

  After School Detention - College Pastoral Team supervised (3:15 - 4:00pm)
After-School Detention (applied only by members of the College Character & Culture Team/Executive Leadership)
Parent/Caregiver notified with a minimum of 2 days’ notice.
Deputy Principal Character & Culture notified with a minimum of 2 days’ notice.
Parent/Caregiver to have provided support for this after-hours detention to occur after consultation with the member of
College Character & Culture Team/Executive Leadership prior to its implementation.

  Level 2/3 Monitoring Cards
A Head of Character & Culture (level 2) & DPCC (Level 3) may put into place an Action Plan for a student, which involves the
Monitoring process. During this time, a student will be provided with a Monitoring Card that remains with them until they
have achieved the goals of the Plan, then the monitoring event will cease.

  Suspensions and Cancellations
Suspension is a serious disciplinary consequence applied to address student disobedience or misbehaviour. The duration of
a short suspension is 1-5 days and is not subject to review or appeal. 
Suspensions are issued by Heads of Character & Culture or the College Executive.
A suspension can commence immediately upon a student being verbally notified. It is intended that this will facilitate an
immediate response to student behaviour.
A suspension notice which contains the reasons for the decision, the materials used in making the decision and the facts
supporting the decision must then be issued.
At the conclusion of a suspension, a re-entry interview with student, parent/carer and Character & Culture Team member
works to resolve the issues which led to suspension. This is compulsory. A restorative conference may also be appropriate
to repair relationships and establish between affected stakeholders
A charge-related suspension means the student is suspended until the charge is dealt with, or until the principal decides the
suspension will end. 
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High Expectations and High Standards

Post Lesson discussion
This is an opportunity to address minor behaviours/patterns that are of concern. Example. Student arrives late to
class; indicate post lesson discussion; the student is then directed to learning whilst aware that they are to account
for their behaviour after class concludes. Reinforce expectations; apply consequences as appropriate.

Detention – Teacher supervised 
Teachers can require a student to attend a lunchtime detention of up to 20 minutes of their break. Teacher to
supervise the detention and consider outcomes for the detention.

Level 1 Monitoring Cards
A teacher may put into place an Action Plan for a student, which involves the Monitoring process. During this time, a
student will be provided with a Monitoring Card that remains with them until they have achieved the goals of the
Action Plan, then the monitoring event will cease.



  The grounds for suspension include: 
Disobedience
Misbehaviour
Conduct that adversely affects, or is likely to adversely affect, other students enrolled at the school
Conduct that adversely affects, or is likely to adversely affect, the good order and management of the school
The student’s attendance poses an unacceptable risk to the safety/wellbeing of students/staff of the school
The student is charged with an offence or serious offence (defined: commission for children and young people/child
guardian act 2000) and the principal is reasonably satisfied it would not be in the best interests of other students or staff for
the student to attend the school while the charge is pending.

  A principal may consider Cancellation of enrolment if suspension is inadequate to deal with the behaviour or the risk.
Cancellation of enrolment is a serious disciplinary consequence.

  The grounds for cancellation are:
Persistent disobedience
Misbehaviour
Conduct that adversely affects, or is likely to adversely affect, other students enrolled at the school
Conduct that adversely affects, or is likely to adversely affect, the good order and management of the school
The student’s attendance poses an unacceptable risk to the safety/wellbeing of students/staff of the school
The student has been convicted of an offence and the principal is reasonably satisfied it would not be in the best interests
of other students or of staff for the student to be enrolled at the school.
A student’s enrolment can be cancelled for persistently refusing to participate in the education instruction provided at the
school if they are post-compulsory school age (over 16 or finished year 10).

  A consistent Approach
  A consistent approach to student behaviour should occur across the school and should be applied so that we:

Provide the opportunity for all students to learn;
Ensure the safety of all staff and students; and
Assist students who exhibit challenging behaviours to accept responsibility for themselves and their actions.

  Ultimately the Principal has the right and discretion to determine actions and consequences as seen fit to best deal with the  
  circumstances of each individual case.

  Student behaviour that does not comply with the school’s standards and expectations is not acceptable. Staines Memorial 
  College’s Behaviour Development and Discipline Policy for students sets out the range of responses, supports and 
  consequences for student behaviour that is inconsistent with school standards and expectations.

Mobile Phones and Accessories Policy
The use of mobile phones tends to interrupt conversations and/or distracts people from the task they should be doing.
For this reason, students are expected not to bring electronic devices to the college.

Families wishing to communicate to their children, or children to their parents, during college hours are required to
do so through Student Services.
If you do have your mobile phone at school, we recommend you hand it in to Student Services.
If you do not hand it in to student services, you must keep your phone in your bag.
You may use a phone with teacher permission if it directly relates to a learning activity during lessons.
Phones are allowed from 3pm onwards.
Mobile telephones and other electronic equipment are used at their owners’ risk.
No liability will be accepted by the College in the event of loss, theft or damage to any device. Other electronic
devices include: portable music devices, portable photographic devices, portable devices and portable storage.
(Examples include MP3 players, iPODs, hand-held computer games and devices.)

Headphones/Speakers
Headphones are only to be connected to laptops. This is only allowed during class time with teacher permission,
Headphones are not allowed at all during lunch times.
Speakers are not allowed anywhere, anytime.
Student may be granted a technology pass; this is subject to review.
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IT Policy – Acceptable Use
The Vision our 'Bring Your Own Device' program includes:

Personalisation of Learning: Personalisation allows greater flexibility within the classroom, and broader delivery
options for teachers.
Participation in Learning: Students have increased opportunities to engage with their learning. They will access, use,
create and publish digital and online content, and will develop their knowledge, understanding and skills through
creativity, critical thinking and problem solving. Students will collaborate with others and communicate their
knowledge and learning experiences.
Productivity: Students will use technology efficiently as a tool to manage work and learning. They will develop age-
appropriate ICT skills and understandings.

Principles and Guidelines
The use of personal devices is to enhance teaching and learning. Students must use these devices as directed by
the teacher.
The use of personal devices is at the discretion of teachers, will be varied in task and length, and will depend on
subject and content.
The security of the device remains the responsibility of the student. The College does not take responsibility for the
loss, damage, or theft of a students’ device.
Response to misuse, or inappropriate usage as per our “Behaviour Development Policy and Discipline Process”.

Conditions of Use
Access to the College network is a privilege and not a right. Any use of the network entails a personal responsibility
and compliance with all aspects of the Colleges 'Acceptable Use Agreement'.
Internet access should be via the College network. Internet tethering, or personal hot spots cannot be used.
Users should not attempt to bypass the College network, security, filtering policies or software licences. Students
should not attempt to use a VPN (Virtual Private Network).
The use of the College network is at the users own risk. The College will not be responsible for any damage users
may suffer, including, but not limited to loss, damage or unavailability of data, for delays or interruptions of service,
or the non-delivery of information or materials, regardless of the cause.
Contact with parents during school hours should be restricted to genuine emergencies; and should only occur with
teacher permission.
Content recorded or captured at the College remains the property of the College. This includes photographs, video
footage and voice recordings. This content should not be used outside of the College without the direct permission
of the College, and the staff and students recorded.
Lessons and lesson segments are only to be recorded with teacher permission.
Images and videos are not to be created without the consent of those being recorded.
Devices are not to be used in locations that would be considered inappropriate (such as toilets).
Content inappropriate for school should not be stored on the device; accessed or shown to others while at school.
In bringing a device to the College, all students and parents grant staff permission to conduct any investigations
regarding inappropriate use, or inappropriate content on the device at any time.

Consequences for Misuse (refer Responding to Inappropriate Behaviour)
When the use of a device has been inappropriate, the College response will be as per our “Behaviour Development
Policy and Discipline Process”.
The use of electronic devices is a privilege, not a right. Disciplinary action may include removal of access to the
College network and internet, and/or loss of privilege of using a device at the College.
The College reserves the right to restrict access, or temporarily confiscate devices if a breach of the 'Conditions of
Use' occur; or if in the reasonable opinion of a staff member, the use of a device would put the College, or others at
risk of harm, in a position of liability, or unduly affect the College's learning environment.
Devices may be confiscated for the duration of a lesson, or for the remainder of the school day. If a device is
confiscated for a time greater than a lesson, it will be kept in Student Services.
Parents may be asked to collect the device from a Deputy Principal at an agreed time.
For serious matters where a criminal offence occurs, further disciplinary or legal action may be taken as deemed by
the principal and may involve police action.



Responsible Behaviour Agreement
All parents/guardians are required to support the    and sign the Responsible Behaviours Agreement (enrolment pack)
as part of their ongoing partnership with the College. Updates to the policy will be shared with parents/guardians via the
College website and the College Newsletter.

Students are required to:
Be responsible for their actions and choices. 
Actively participate in college activities, including chapel and Christian living classes
Attend college on time, prepared and ready to learn​
Work to the best of their ability, meeting all class work requirements​
Speak thoughtfully, treating others as you would like to be treated​
Abide by college rules, including complying with requests or directions from the staff
Respect the college environment, assisting in maintaining a high standard of presentation 
Value the effort of families/others to enable them to have learning opportunities at Staines memorial College
Display safe behaviours – not bringing banned/illegal items, weapons, drugs, offensive material

Key Behaviour Reference documents
SMC Pastoral Response
SMC Conduct Reference table 
SMC Responding to Inappropriate Behaviour
SMC Record Discipline in Edumate

Associated SMC documents
Responsible Behaviour Plan/Restorative Practice Policy /Character Strengths Plan
Student Wellbeing Policy – Practices/Procedures/Child Protection Policy/Child Risk Management Strategy
Further College policies can be located in the Parent and Student Handbook on the College website and in the
College Student Diary.
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General enquiries / Administration
(07) 3814 8600

info@staines.qld.edu.au

Our desire is to partner with families in providing a holistic education based on the
Biblical worldview in which the hearts and minds of young people can grow and pursue

their full potential for God.


